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1. OOwIue mMoI0KEHUS

1.1. Hacrosmum Ilonoxenuem omnpenensercs MOPAIOK OOpalleHusi ¢ MepCOHAIbHBIMU
JTaHHbIMU cOoTpyAHUKOB PI'BY «YnpasineHne «bammMeanoBoaxos3y.

1.2. VnopsaoueHue oOpamieHHs] C MEPCOHANBHBIMU JAHHBIMH HMEET LENbI0 00eCIeYuTh
coONoficHre 3aKOHHBIX TpaB U uHTepecoB DPI'BY «VYmpaenenuwe «bammMenuoBOaX03» H €ro
COTPYIHHKOB B CBA3M C  HEOOXOAMMOCThIO  monydeHuss (cOopa), cucTeMaru3aluu
(KOMOWHUPOBAHUS), XpPAaHEHUS U TIEPeadyd CBEIACHHIA, COCTABISIFONINX (CM. Jajiee) TepCOHAIBHBIC
JTaHHBIE.

1.3. TlepcoHanpHbIe AaHHBIE COTPYOHHKA - JI00as MHPOpPMAIUSA, OTHOCAIIAACA K JaHHOMY
COTPYAHUKY (CYOBEKTy TepCOHAIBHBIX MJaHHBIX) U Heobxomumas @PI'BY «VYmpasieHue
«bammMenoBoiX0o3» B CBSI3U C TPYAOBBIMH OTHOLIEHUSIMH, B TOM YHCJIE:

(haMuust, UMs, OTYECTBO COTPYAHUKA;

JlaTa 1 MECTO POXKJIEHUS COTPYIHUKA;

aZpec COTPYAHMKA;

ceMeitHOe, COLIMaJIbHOE, UMYILIECTBEHHOE MOJI0KEHNUE COTPYIHUKA;

oOpa3zoBanue, mpodeccus COTPYIHUKA;

JIOXOZIbI, UMYIIIECTBO M UMYIIIECTBEHHbIE 0053aTEILCTBA COTPYIHHKA;

Ipyras aHajloru4Has HWHQopMalus, Ha OCHOBAaHUU KOTOpPOM BO3MOXkHa Oe3omndouHas
UICHTUPHUKALNS CyOBEKTa MEPCOHATBHBIX JAHHBIX.

1.4. CsemeHuss O TEpPCOHAIBHBIX JaHHBIX COTPYIHHUKOB OTHOCATCA K  YHCITY
KOH(UACHIUAIBHBIX (COCTABIAIOMIMX OXpaHseMylo 3akoHOM TaiiHy @I'BY «Ympasnenue
«bammennoBonxo3»). Pexxum KOHPHUIEHIMATHHOCTH B OTHOUIEHHHM IEPCOHANBHBIX JaHHBIX
CHUMAETCS:

B CJIydyae ux o0e3nmuuuBaHus (CM. janee);

10 UCTEYEHUH 75 JIET CPOKa UX XPaHEHUS,

B PYTUX CIy4asix, MPeyCMOTPEHHbIX (hefepaabHbIMU 3aKOHAMH.

2. OcHoBHbIE NOHATHA. COCTaB EPCOHANBHBIX JaHHBIX
COTPYIHUKOB

2.1. lns ueneit Hacrosiero [lonoxkeHns ncnoap3yoTcs CIEAYIOIUE OCHOBHBIE TOHATHS:

NEepCOHANbHBIE JaHHBbIE COTPYIHUKA - B COOTBETCTBHU C OmpesesneHueM M. 1.3 HacTosmero
ITonoxenus;

00paboTKa TMepCOHANIbHBIX [aHHBIX COTPYIHUKAa - cOOp, cHCTeMaTH3alus, HAaKOIUICHUE,
XpaHeHue, yroyHeHne (0OHOBJIeHNE, M3MEHEHHE ), NCII0Ib30BaHNEe, pAaCPOCTPaHEeHUE (B TOM YHCIIe
nepenaya), 0o6e3nuyruBaHue, OJIOKUPOBAHUE, YHUUTOKEHUE IEPCOHATBHBIX TaHHBIX;

KOH(DHUIEHITNAIBHOCTh  MEPCOHATBHBIX  JAHHBIX - 00s3arelpbHOE JUIS  COOJFOICHHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JUIA, TOJIYYUBIIETO JOCTYNl K TEPCOHAIBHBIM JaHHBIM
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COTPYAHUKOB, TpeOOBAaHUE HE JIOMYCKaTh UX paclpoCTpaHeHus 6e3 cornacusi pabOTHUKA MM HHOTO
3aKOHHOTO OCHOBaHUS;

pacrpoCTpaHeHHe MEePCOHAJIbHBIX JaHHBIX - JICUCTBUS, HAamNpaBlICHHbIE Ha Tepeaady
MEPCOHANBHBIX JaHHBIX COTPYJHHUKOB OINpEAENEeHHOMY Kpyry Juil (Tmepeaada IMepcOHaIbHBIX
JIAHHBIX) WJIK O3HAKOMJIEHHUE C MEPCOHAJIbHBIMU JAHHBIMH HEOTPAHUYEHHOTO KpyTra JIMll, B TOM
qrciie 00Hapo/I0BaHUE MEPCOHANBHBIX JAaHHBIX COTPYIHUKOB B CPEJICTBAX MacCOBOM MH(OpMAIINU,
pasMmernieHne B WH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX WM MPEACTaBICHHE TOCTyMa K
MEPCOHAIBHBIM JIAHHBIM COTPYIHHKOB KaKMM-TTHO0 MHBIM CIIOCOOOM;

WCIONb30BaHUE TIEPCOHANBHBIX JaHHBIX - IEHCTBUS (OIMepalyu) ¢ MepcoHATbHBIMU JaHHBIMH,
COBEpPIIAEMbIE YIIOJHOMOYEHHBIM JOKHOCTHBIM JIUIIOM YUpPEXACHUS B LENSIX MPUHITHS peLIeHHUH
WM COBEPUICHUS WHBIX JAEUCTBHUH, MOPOXKAAIOMIMX IOPUIUYECKHE MOCIEACTBUS B OTHOILICHUU
COTPYAHHUKOB JTUOO MHBIM 00pa30M 3aTparvBarOIIUX WX IMpaBa M CBOOOIBI WJIM MpaBa U CBOOOJBI
JIPYTUX JIULL;

OJIOKMpOBaHUE MEPCOHANBHBIX JaHHBIX - BPEMEHHOE IMpeKpalleHne coopa, cucreMaTH3alui,
HAKOIUICHMSI, HMCIOJb30BaHUSI, PACIPOCTPAHEHUSI MEPCOHAIBHBIX JAHHBIX COTPYOHUKOB, B TOM
quciie UX Nepeaayu;

YHUUTO)KCHHE TNEPCOHAIBHBIX JIaHHBIX - JIEUCTBUS, B PE3YJbTare KOTOPBIX HEBO3MOKHO
BOCCTaHOBHTbH COZEpKaHHE MEPCOHAIBHBIX JaHHBIX B MH()OPMAIlMOHHON CHCTEME MEPCOHATbHBIX
JIAHHBIX COTPYJHUKOB WJIM B pE3YJIbTAaTe€ KOTOPBIX YHUUTOXKAIOTCA MaTepHUAJIbHbIE HOCHUTENH
MEPCOHAJIBHBIX TAHHBIX COTPYIHHUKOB;

00e3MMYMBaHNE TEePCOHATBHBIX JAaHHBIX - JICHCTBHUS, B PE3YJBTaTe KOTOPHIX HEBO3MOXKHO
ONpeAETUTh MPUHAIICHKHOCTh EPCOHANBHBIX JTAaHHBIX KOHKPETHOMY COTPYAHUKY;

00IIeA0CTYITHBIE IEPCOHAJIBLHBIC IaHHBIE - IEPCOHABHBIEC JaHHbIE, JOCTYIl HEOTPAHUYEHHOTO
Kpyra JIMl, K KOTOPbIM MPEJOCTaBIEH C COMIAacusi COTPYIHUKA, UJIM Ha KOTOPbIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMHU HE pacIpoCcTpaHsIeTcs TpeOoBaHNEe COONOACHNS KOH(PUACHIINATHHOCTH;

nH(popMaus - cBeJIeHHs (COOOIIeHUs, JaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPEACTABICHUS;

JOKYMEHTHpOBaHHas MHpopManus - 3aQUKCHpOBaHHAS HAa MaTepuaIbHOM HOCHTENE MyTeM
JOKYMEHTUpPOBaHUS HH(OpManus C PEKBU3UTAMHU, T[IO3BOJSIIOIIMMU  OINPENEIUTh TaKylO
HHGOPMAIUIO WIH €€ MaTepHalIbHbBII HOCUTENb.

2.2. Undopmarnus, npencrapisieMas COTPYAHMKOM IPH MOCTYyIUIEHMH Ha paboty B PI'BY
«Ympasnenue «bammMennoBonxo3», JOKHA UMETh JOKYMEHTanbHYI ¢opmy. lpu 3akmrodeHun
TPYyIOBOTO JOTrOBOpa B COOTBETCTBHM cO CT. 65 TpymoBoro koaexca PD nuio, mocrynaromee Ha
paboTy, IpeaAbsABISIET:

MacnopT WM MHOU JOKYMEHT, YOCTOBEPSIIOIINNA JTUUYHOCTH;

TPYAOBYIO KHUXKKY, 32 MCKIIIOUEHHEM CITy4aeB, KOIJIa JOTOBOP 3aKJIIOYAeTCsl BIIEPBHIC, WU
pabOTHUK MOCTyHmaeT Ha paboTy Ha YCJIOBHUSX COBMECTHTENbCTBA, HWJIM TPYIOBas KHUXKKA Yy
paboTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WJIH 10 APYTUM MPUIHHAM;

CTPaxoBOE CBHUJIETENHCTBO I'OCYIaPCTBEHHOTO IEHCUOHHOTO CTPAXOBaHUS;

JIOKYMEHTBI BOMHCKOTO YUeTa - JIJIsl JIII, MOJIEKAITUX BOUHCKOMY YUETY;

JOKYMEHT 00 oOpa3oBaHMM, O KBaJU(PUKAIUN WM HAJIWMYUU CIEUUATIbHBIX 3HAHUN - TpU
MOCTYIUICHUH Ha paboTy, TPeOYIOIIy 0 CIIeIIMalbHBIX 3HAHUHN WK CHEIHATbHON MOTOTOBKH;

cBuzeTenscTBO 0 npucBoeHnr MHH (nmpu ero Hanuumu y paboTHuUKa).

2.3. Tlpu oopmieHUH COTPYAHHUKA OTIEIOM KaJpOB 3aloNHACTCS YHUPHUIMpOBaHHAs popma
T-2 "Jluunas kapToyka paOOTHUKA", B KOTOPOH OTPAKAIOTCS CICAYIONIME AaHKETHBIC W
ouorpaduyeckre JaHHbIE pa0OTHUKA!

- obmue ceenenus (P.M.0., nata poxaeHUs, MECTO POXKICHHS, TPAXKITAHCTBO, 0Opa30BaHUE,
npodeccus, CTax paboThl, COCTOsIHUE B Opake, MaclopTHHIE TaHHbIE);

- CBEJICHUS O BOMHCKOM YYETE;

- TaHHBIE O TIpUeMe Ha paboTy;

- CBEJIEHUS 00 aTTeCTaIUN,

- CBEJICHUS O TIOBBIIIICHHON KBaTU(pUKAIUY;

- cBeJIeHUs 0 TpoecCHOHANIbHOM MepenoAroTOBKE;
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- CBEJICHUS O Harpaaax (MOOIPEHMSIX ), IOYETHBIX 3BaHUSX;

- CBe/ICHHS 00 OTITyCKaXx;

- CBEJICHMS O COL[UAJIbHBIX TAPAHTHUAX;

- CBEJICHUS O MECTE JKUTEIbCTBA U O KOHTAKTHBIX Tele(POHAX.

2.4. B otnene kaipoB YUpEKIEHUS CO3/1AI0TCA U XPAHATCS CIEAYIOLUE TPYIIIbI JOKYMEHTOB,
COJEpIKAIllE JaHHBIE O COTPYAHUKAX B €IMHUYHOM WJIH CBOJHOM BHJIE:

2.4.1. JIOKyMEHTBHI, COIEPKALLUE IEPCOHAIIBHBIE JaHHBIE COTPYIHUKOB:

KOMITJIEKChl JOKYMEHTOB, COINPOBOXKIAIOUINE Ipolecc oQOpMIICHUS TPYAOBBIX OTHOIICHUMN
[pY TpueMe Ha paboTy, epeBo/ie, YBOJIbHEHUY;

KOMITJIEKC MaTepHajioB MO0 aHKETHPOBAHUIO, TECTUPOBAHUIO; MPOBEACHUIO COOECETOBAHUN C
KaHJIUJaTOM Ha JOJKHOCTB;

MOJTMHHUKH U KOTIMU MTPUKA30B (paclopsHKeHU) 1Mo Kaapam;

JIMYHBIE JIEJIa U TPYAOBbIE KHUKKHU;

Jiena, coiepKaliie OCHOBAHMS K IPUKa3y IO JUYHOMY COCTaBY;

Jiena, coiepaKalie Marepuabl arTeCTalui COTPYIHUKOB;

Jiena, coiepaKalire Marepuaibl BHYTPEHHUX pacCie0BaHNM;

CIPaBOYHO-MH(OPMAIIMOHHBIN OaHK TaHHBIX MO MEPCOHATY (KapTOTEKH, KypHaJIbl);

MOIJIMHHUKY Y KONIUU OTYETHBIX, AHAJIMTHYECKUX U CIIPABOYHBIX MaTEpHUAIIOB, ITEPEIABAEMBIX
PYKOBOJACTBY YUpEKICHUS, PYKOBOIUTEISAM CTPYKTYPHBIX IIOAPA3ACIICHUN;

KOIIMM OTYETOB, HAMNPABIEMBIX B TOCYJApPCTBEHHBIE OpraHbl CTATHCTHKH, HAJIOTOBBIE
MHCIIEKIUH, BBIILIECTOAINE OPraHbl YIIPABICHUS U IPYTUE YUPEKACHUS.

2.4.2. JlokyMeHTalLus 0 OpraHU3aluu paboThl CTPYKTYPHBIX MOAPA3/IEICHHIM:

MIOJIOKEHMSI O CTPYKTYPHBIX IOAPA3CIICHUX;

JOJHKHOCTHBIE MHCTPYKLNN PaOOTHUKOB;

IIPUKa3bl, PACIIOPSIKEHUS, YKA3aHWS PyKOBOACTBA Y UPEKICHUS;

JIOKYMEHTBI TUTAHUPOBAHHUS, yUeTa, aHaJI1u3a U OTYETHOCTH 110 BOIIPOCaM KaJpoBOH pabOTHI.

3. Opranuzanust 00paboTKH MepCOHATBHBIX JaHHBIX COTPYAHUKOB

3.1. OOpaboTka TEPCOHANBHBIX NAaHHBIX COTPYJHHKOB OPTraHU3YETCS B COOTBETCTBHH CO
cxemoit 1.

[onryueHue
[IePCOHAJIbHEIX IaHHBIX

[lpoBepka
IOOCTOBEPHOCTM
[IEPCOHAJIbHEIX OaHHBIX

HakomnmeHnue
HepCOHaHbeIX IOAaHHBIX

‘ YueT ‘ CucremaTmusaumsa

Bron
B OAQHK IaHHBEIX




KonTpoJssb
obecneuyeHusa
COXPaHHOCTHU
PasrpaHnueHue PesepsHOE PeBususa
nocrTyra KONMPOBaHMe
BoccraHoBIIeHME
KoMOuHUpPOBaHUE
AHamms Beimaua OBHOBJIEHME
10 3amnpocy
ApPXMBHOE XpPaHeHMe

OnmucaHue OKCIIepTus3a llepenaua
LIEHHOCTU Ha IOCT.
XpaHeHue
YHUUTOXEeHMEe
Cxema 1

3.2. Bce mepcoHanpHbIe OaHHBIE COTPYIHHKA CleAyeT Moiaydyarb y Hero camoro. Ecmm
MNEPCOHAIBHBIC JAaHHBIC BO3MOKHO IIOJYYUTH TOJIBKO Y TpeTI)efI CTOPOHBI, TO COTPYAHUK HOOJIZKCH
ObITh yBEeOMJIEH 00 3TOM 3apaHee (B MHUCbMEHHON (opMe) M OT HEro JOHKHO OBITh MOIY4YEHO
MMCbMEHHOE coracue. JloipkHocTHOE JHIo padboTomarens 00s13aHO COOOIIMTH COTPYAHHUKY O
HENSIX, TPeanojaraéMblX UCTOYHUKAX U CIOco0ax MOMy4YeHHs MepCOHANBHBIX JaHHBIX, a TaKXe O
MOCJICZICTBHUSAX OTKa3a COTPYAHHUKA JIaTh IMMCBMEHHOE COTVIaCHe Ha UX IMOJyYeHHE.

3.3. PabGoronmarens He uMeeT MpaBa Mody4yarb U 00pabaThIBaTh MEPCOHANBHBIC JIaHHBIC
COTPYIIHMKa O €ro pacoBOil, HAIMOHAJIbHOW MPUHANICKHOCTH, TMOJUTHUYECKUX B3IVIAMAX,
pPENMUrHO3HBIX U (pumocodcknx yOexkIeHUX, COCTOSHUU 3[0POBbs, HHTUMHOM XU3HU. B ciydasx,
HEMMOCPEACTBCHHO CBSA3aHHBIX C BOIIPOCAMH TPYHAOBBIX 0THOHI€HI/II\/'I, B COOTBETCTBUU CO CT. 24
Konctutynuuu P® paboromarens BmpaBe moiydarh M 00pabaThiBaTh JaHHBIE O YAaCTHOM KU3HU
COTPYAHHKA TOJIBKO C €T0 MHCHbMEHHOTO COTJIACHSI.

3.4. OOpaboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX COTPYAHHUKOB paboTomaTeNieM BO3MOXHA
TOJIBKO C UX COTIachs JIMOO 0€3 UX COTIIACHsI B CIEAYIOUINX CIydasX:

- IepCOHAabHbIC JAHHBIE SIBISIOTCS OOIIEAO0CTYITHBIMUY;



- MEepPCOHANbHBIC JaHHBIE OTHOCSTCS K COCTOSHHIO 370POBbSI COTPYOHHKA, U UX 00paboTkKa
HEO0OX0IMMa JIJIsl 3alIUTHI €T0 JKU3HU, 37I0POBbS MW WHBIX KU3HEHHO BAXKHBIX HHTEPECOB JIPYTHUX
JIUI ¥ TIOTyYE€HHE COITIacusi COTPYIHUKA HEBO3MOXKHO;

- 10 TpeOOBAHUIO TTOJIHOMOYHBIX TOCYAAPCTBEHHBIX OPTAHOB - B CIydYasiX, MPEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.5. PaGotonarens BnpaBe 0OpabaThiBaTh MEPCOHATLHBIC JAHHBIE COTPYAHHKOB TOJIBKO C WX
MMCbMEHHOTO COIacHsl.

3.6. [luceMeHHOE coTiacue COTpyIHUKA Ha 00pabOTKy CBOMX MEPCOHATBHBIX JAHHBIX JOJKHO
BKIIIOYATH B Ce0s:

- damMunuio, UMs, OTYECTBO, aJpeC CyObEKTa TMEPCOHATBHBIX JIaHHBIX, HOMEP OCHOBHOTO
JIOKyMEHTA, YI0CTOBEPSIOIIErO €ro JMYHOCTh, CBEJICHUS O JaTe BbIAAYM YKa3aHHOTO JOKYMEHTa U
BBIJIABIIIEM €T0 OpraHe;

- HauMeHoBaHUe ((pamMHIuIO, UMS, OTYECTBO) U aApeC OmepaTopa, MONYydYarolIero COoraacue
CyObeKTa IEPCOHAILHBIX JTAHHBIX;

- 1eTTb 00pa0OTKH MEePCOHATBHBIX TaHHBIX;

- TEepPEYCHb TEePCOHANBHBIX JIaHHBIX, HA O00pPabOTKYy KOTOPBHIX JACTCS COIIacue CyObeKTa
MEPCOHAJIbHBIX TAHHBIX;

- TMepedyeHb JCUCTBUH C TEpPCOHAIBHBIMH JIaHHBIMH, Ha COBEPIICHHUE KOTOPBIX TaeTCs
cornacue, oOlee OMHCAHHE HCIOJIb3yEeMBIX OIEpPaTopoM CrocoO0B 00padOTKH MEepPCOHATBHBIX
JTAaHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEUCTBYET COITIACUE, a TAKXKE MOPSAIO0K €ro OT3hIBa.

3.7. Cornacue cOTpyIHHKA HE TpeOyeTcs B CICAYIONINX CIydasx:

- 00paboTKa MmepcoHaIbHBIX JaHHBIX OCYIIECTBISIETCS HA OCHOBaHUM TpymoBoro kopekca PO
WM WHOTO (eAepaibHOTO 3aKOHA, YCTAaHABIMBAIOIIETO €€ Ielb, YCJIOBHS TOJTyYEHUS
MIEPCOHANBHBIX JAHHBIX U KPYT CyOBEKTOB, MEPCOHANBHBIC JAHHBIE KOTOPBIX MOAJNEKAT 00paboTKe,
a TaKKe OMpeesIEHHOTO MOJTHOMOUUS paboToIaTeNs;

- 00paboTKa MEePCOHANBHBIX JaHHBIX B IEJSX UCIIOIHEHUS TPYIOBOTO JIOTOBOPA;

- 00paboTKa MEepPCOHANBHBIX MAaHHBIX OCYIICCTBISICTCS [JII CTAaTUCTUYECKUX WM HWHBIX
HAYYHBIX [IeJIeH NP YCIOBUU 0053aTEIBHOTO 003 THUNBAHUS TIEPCOHAIBHBIX JaHHBIX;

- 00paboTKa MEPCOHATBHBIX JaHHBIX HEOOXOAMMa IS 3allUThI )KU3HU, 3I0POBbSI WU WHBIX
JKU3HEHHO BA)KHBIX MHTEPECOB COTPYIHUKA, €CIIM MOJIYYEHHE €Tr0 COIIacusi HEBO3ZMOXKHO.

3.8. Cotpynuuk YupexIeHus MPEACTABISICT B OTAET KaJApOoB JOCTOBEPHBIE CBEIACHHS O cele.
OTtaen kaJpoB NpoBepsiET JOCTOBEPHOCTh CBEJCHUM.

3.9. B cootBerctBUU co cT. 86 TK P® B mensx obecreueHus: mpaB U CBOOOJ YEIOBEKA U
rpaxaanuHa pykooautens @PI'BY  «VYmpasinenune «bammenuoBOnXo3» W €ro  3aKOHHBIE,
MMOJIHOMOYHBIE TPEJACTABUTEIN TIpH 0O0padOTKE TEPCOHATBHBIX JaHHBIX COTPYIHUKA JOJKHBI
BBITIOHATH CIEAYIOIIHE 0011e TpeOOBaHNUS:

3.9.1. O6paboTka MEPCOHATBHBIX JTAHHBIX MOXET OCYIIECTBIATHCS UCKIIOYUTEIHHO B IIEIISIX
oOecrieueHus: COONIONEHUS 3aKOHOB MM WHBIX TPABOBBIX AaKTOB, COACHCTBHS paOOTHUKAM B
TPYAOyCTpONCTBE, OOyYeHHH U TPO(YECCHOHAIBHOM TPOABUKCHUH, OOCCIECYCHUE JUIHOU
0€30MacCHOCTH COTPYIHUKOB, KOHTPOJS KOMUYECTBA M KadyecTBAa BBIMONHIEMON pabOTBl |
o0ecrevyeHrs COXpaHHOCTH UMYIIECTBaA.

3.9.2. Ilpu onpenenenuu o0beMa U cofepx aHus, 0OpadaTbIBAEMbIX NMEPCOHATBHBIX JaHHBIX
paboTozarens JoKeH pyKoBojcTBoBaThes Koncrtutynuueir PO, TpynoBeiM kogekcom PO u uHbIMU
benepanbHBIMU 3aKOHAMHU.

3.9.3. Ilpu npuHATHM pElIeHUH, 3aTparuBalOIMX HMHTEPEChl COTPyIHHKA, paboTojareib He
MMeEET TMpaBa OCHOBBIBATHCA HA NMEPCOHAIBHBIX JAHHBIX, MOJYYEHHBIX O HEM HCKIIOUUTEIBHO B
pe3yJbTaTe uX aBTOMAaTU3UPOBAHHON 00PAaOOTKH WIIA IEKTPOHHOTO TTOTYICHHS.

3.9.4. 3amura nepcoHaNbHBIX JAHHBIX COTPYIHHUKA OT HEMPABOMEPHOTO MX HMCIOIb30BAHUSA
yTparel obOecrmeunBaeTcsi paboTojaTesieM 3a CYET €ro CpeACTB B TOPSAJKE, YCTaHOBICHHOM
(benepanbHBIM 3aKOHOM.



3.9.5. CoTpynIHUKH ¥ WX MPEICTABUTEIH JODKHBI OBITh O3HAKOMIIEHBI TIOJ] PACIHCKY C
JIOKYMEHTaMHU Y UpEexkICHUS, YCTAHABIMBAIONIUMH TOPSIOK 00pabOTKH MEePCOHATBHBIX JaHHBIX, a
Takke 00 X MpaBax U 00SI3aHHOCTAX B 3TOM 0OIaCTH.

3.9.6. Bo Bcex ciydasix OTKa3 paOOTHHKa OT CBOMX IIpaB Ha COXpaHEHHE U 3allUTy TailHbI
HEJICHCTBUTEICH.

4, Hepez(aqa MEPCOHAJILHBIX TAHHBIX

4.1. Tlpu mepenade nepcoHANBHBIX JAHHBIX COTPYIHHMKa paboTomarenb JOKEH COOMIoaTh
ciemyrone TpeOOBaHuUs:

4.1.1. He cooOmarh nepcoHajqbHbIE TaHHBIE COTPYIHUKA TPEThel CTOpOHE Oe3 MUCHMEHHOTO
corvIacHsi COTPYJHHKA, 32 UCKIIIOYEHUEM CITy4YaeB, KOrja 3T0 He0OXOUMO B LIETSAX MPelypexaeHUs
YIpO3bl JKU3HU U 370POBBIO COTPYJHMKA, a TaKKe B CIydasx, YCTAaHOBJICHHBIX (elepanbHbIM
3aKOHOM.

4.1.2. He cooOuiate nepcoHajgbHbIC JaHHbIE COTPYAHHMKAa B KOMMEpUECKHX IeNsiX Oe3 ero
nucbMeHHoro comtacus. O6paboTKa MepCOHANBHBIX JAHHBIX COTPYIHUKOB B LIEJSX MPOJBHUKCHUS
TOBapoOB, paboT, yCIyr Ha PhIHKE IMYTEM OCYIIECTBICHHUS NPSMBIX KOHTAKTOB C MOTEHIHMATbHBIM
MOTPEOUTENIEM C TOMOIIBIO CPECTB CBSI3U JI0IYCKAETCS TOJIBKO C €T0 MPEIBAPUTENILHOTO COINACHS.

4.1.3. IlpenynpeauTs Jaull, NOJYYUBLINX IIEPCOHAIBHBIE TaHHBIE COTPYIHUKA, O TOM, YTO 3TH
JTaHHBIE MOTYT OBITh HCIIOJIb30BAHBI JIUIIb B LENSX, ISl KOTOPBIX OHU COOOIIEHbI, U TpeOOoBaTh OT
ATHUX JIMI TIOATBEPKACHUE TOTO, YTO 3TO MPaBMIIO cOOMoeHO. JIuIa, moydnBIIMe NepcoHaNIbHbIE
JIAHHBIE COTPYIHUKA, 00s3aHBI COOMIOAATh PEXKHUM CEKPETHOCTH (KOH(PUACHIMATHHOCTH). JlaHHOE
[TonoxxeHue He pacHpOCTpaHSIETCs Ha OOMEH NEepCOHAJIbHBIMHM JAHHBIMU COTPYIHHKOB B IOPSJIKE,
YCTaHOBJICHHOM (e/iepalibHbIMU 3aKOHAMHU.

4.1.4. OcywmecTBiaTh Iepenadyy MEPCOHANBHBIX JAaHHBIX COTPYAHMKOB B IIpelenax
YupexaeHus B COOTBETCTBUM ¢ HacTosmuM [lonoxkeHuem.

4.1.5. Paspemarb [OCTYN K IEPCOHAIbHBIM JaHHBIM COTPYJHHKOB TOJIBKO CIELMAIBHO
YHIOJTHOMOYEHHBIM JIMIIAM, MPH 3TOM YKa3aHHbIE JIMLA JOKHBI UMETh MPaBO IMOJIy4aTh TOJIBKO TE
NepCOHaJbHbIC JaHHbIE, KOTOPbIE HEOOXOAMMBI JUIS BBIMOJIHEHUSI KOHKPETHOH (PyHKITHH.

4.1.6. He 3ampammBath HHPOPMAILIMIO O COCTOSTHUH 3710POBbSI COTPYIHHKA, 32 UCKIIOUEHUEM
TE€X CBEJCHMH, KOTOpPBIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BBINIOJHEHUS COTPYIHUKOM
TPYZOBOM (DyHKITUH.

4.1.7. llepenaBaTh NEpCOHAIbHBIE IaHHBIE COTPYAHHMKA €r0 3aKOHHBIM, IOJHOMOYHBIM
MPEICTaBUTENIIM B TOPSAIKE, YCTaHOBIEHHOM TpynoBbIM KoaekcomM P®, u orpaHuuuBaTth 3Ty
MH(POPMAIIUIO TOJIBKO TEMH MEPCOHAIBHBIMHU JTAHHBIMH, KOTOpPbIE HEOOXOIMMBI JUIsl BBHITIOJTHEHUS
YKa3aHHBIMH MPEICTaBUTEISIMHU UX (QYHKIIHH.

4.2. IlepcoHanbHbIE TaHHBIE COTPYIHUKOB 00pabaThIBAIOTCS M XPAHATCS B OTIEINE KaJIpOB.

4.3. IlepcoHanbHbIE AAHHBIE COTPYIHUKOB MOTYT OBITh MOJYYEHBI, IPOXOAUTDH JadbHEHIIYIO
00paboTKy U MepeaaBaThCsl Ha XpaHEHUs Kak Ha OyMa)XHBIX HOCHUTEISIX, TaK U B SJIEKTPOHHOM BUJIE
(TTOCpencTBOM JIOKATbHON KOMITBIOTEPHOM CETH).

4.4. Ilpu nosly4eHNU NEPCOHANBHBIX JAHHBIX HE OT COTPYAHHUKA (32 UCKIIOYEHHUEM CIIy4acs,
€CJIM MEepCOHAIbHbBIE JTaHHBIE SBISIOTCS OOIIETOCTYNHBIMU) paboTojarenb /10 Hadaja 00paboTKH
TaKUX MEPCOHATBHBIX JAHHBIX 00s13aH MPEJOCTaBUTh COTPYIHUKY CIEAYIONIYI0 HHPOPMAIHIO:

- HauMeHoBaHue ((haMuiIKsl, UMs, OTIYECTBO) U aJIpec OlepaTropa WK ero npeacTaBUTEs;

- esb 00pabOTKM NEPCOHANBHBIX IaHHBIX U €€ IPaBOBOE OCHOBAHMUE;

- IpeAroiaraeMble M0Ib30BaTEIH EPCOHATBHBIX TAHHBIX;

- yCTaHOBIICHHbIE (pesiepanibHBIMU 3aKOHAMU 1IpaBa CyObEKTa MePCOHAIBHBIX TAaHHBIX.

5. JIOCTyII K IEpCOHAIBHBIM JIaHHBIM COTPYIHUKOB

5.1. [IpaBo gocTyna K NepCOHAIbHBIM JAHHBIM COTPYAHUKOB UMEIOT:



- pyxkoBoautens PI'BY «Ynpasnenue «bammennoBonxosy;

- COTPYJIHUKH OT/IeJIa KaJpOB;

- COTPYIHHKU OyXTalTepHH;

- PYKOBOJIWTEIN CTPYKTYPHBIX IMOApA3ICICHUN IO HAIMPaBICHUIO NEITEIBHOCTH (IOCTYN K
MEPCOHAIBHBIM JAHHBIM TOJIBKO COTPYIHUKOB CBOETO MOPA3ACICHHUS ).

6. 3amura nepcoHalbHBIX JAHHBIX

6.1.3amuTa TMEpPCOHANBHBIX JAHHBIX MPEACTABISACT COOOM JKECTKO pEerJIaMeHTUPOBAHHBIN U
MUHAMHYECKHA TEXHOJOTHYECKUH TpoIece, MpenynpekIalonnii HapylIeHHe JOCTYITHOCTH, IEeIOCTHOCTH,
JOCTOBEPHOCTU U KOH(bI/IIIeHHI/IaJH)HOCTI/I INEPCOHAJIBHBIX NAHHBIX W, B KOHCUYHOM CYCTC, O6eCHe‘IHBaIOHIHﬁ
JIOCTaTOYHO HAJCKHYI O€30MacHOCTh MH(GOpPMAIMH B TPOIECCE YNPABICHYCCKOH M IPOU3BOICTBEHHOM
JIeSITENTbHOCTA KOMIIaHHH.

6.2.3amuTa MepCOHaNbHBIX TaHHBIX pa0OTHHUKA OT HEMTPABOMEPHOTO MX MCTIOIH30BAHUS WIIH yTPATHI
JnokHa ObITh obecreueHa OOMIECTBOM 3a CHET €ro CpelCTB B TMOPSAKE, YCTAHOBICHHOM (elepaibHbIM
3aKOHOM.

6.3. BHyTpeHHs4 3amuTa.

6.3.1. [lns obecrnieueHnss BHYTPEHHEH 3alUTHI MIEPCOHAIBHBIX TaHHBIX PAaOOTHUKOB HEOOXOIMMO
coOrOaaTh ps Mep:

— OrpaHMYCHHE W pErIaMEeHTalysi COCTaBa PaOOTHHKOB, (DYHKUMOHAIBHBIE OOSI3aHHOCTH KOTOPBIX
TpeOYIOT AOCTYIA K IEPCOHALHBIM JJAHHBIM COTPYIHUKOB.

— crporoe M30UpaTeibHOE W OOOCHOBAHHOE pPACIpElCiICHUE ITOKYMEHTOB M WH(GOPMAIUUA MEKIY
paboTHUKaMu;

— palMOHAJIBHOE pa3MelleHHue padovyux MecT paOOTHUKOB, TpPH KOTOPOM HCKJIFOYANIOCh OBl
OECKOHTPOIILHOE UCIIOIB30BaHUE 3alIUIIaeMOl HH(DOpMAIUH;

— 3HaHWE pPA0OTHUKOM TpeOOBaHUI HOPMATHBHO — METOAMYECKHUX JIOKYMEHTOB II0 3alllUTe
nHGOpPMAIIUY U COXPAHEHUH TaiHEI;

—  Hajguyue HeoOXOAMMBIX YCIOBUN B MOMEIICHUU NI pabOThl ¢ KOH(PHUACHIIUAIEHBIMHA JTOKyMEHTAMU
u 0a3aMu JaHHBIX;

— OmpeAeNeHWEe M perliaMeHTalHs COCTaBa paO0OTHHKOB, WMEKOIIUX IpaBO JocTymna (Bxoma) B
MOMEIIICHNE, B KOTOPOM HaXOIUTCS BRIYHCIUTEIbHASI TEXHUKA;

—  Oopra"u3aius MopsKa YHUYTOXKESHHUS WHPOPMAIIHH;

— CBOEBpPEMEHHOE BBISBICHHE HapyLICHUS TpPeOOBaHMI pa3pelIMTENbHOH CHCTEMBI JIOCTYIa
pabOTHUKAMHU TIOAPA3IICIICHUS;

— BOCIUTATENbHASA W Pa3bsCHUTEIbHAS pa0d0Ta ¢ COTPYIHUKAMH TOAPA3CICHUS IO MPEAYIPEKICHUIO
yTpaThl IICHHBIX CBEICHUH MPU paboTe ¢ KOH(UACHIINATBHBIMH JIOKYMEHTAMH;

—  HE JIOIYCKAaeTCs BhIJaua JIMYHBIX Je] COTPYIHUKOB Ha pabouue Mecta pykoBonuTeneii. JInaneie gena
MOTYT BBHIIaBaThCcs Ha pabodre MecTa TOJBKO Te€HEpaTbHOMY JUPEKTOPY, pabOTHUKaM OTaesa
MepcoHalla W B HCKIIOUWTENFHBIX CIIy4asx, 10 MHUCBMEHHOMY pa3pelieHui0 TeHepaJbHOTO
JUPEKTOpa, - PYKOBOAMTEIIO CTPYKTYPHOTO TMOApa3acicHus. (Hampumep, OpPHU IOATOTOBKE
MaTepHUalioB JUIsl aTTECTAllUU paOOTHHKA).
6.3.2.3amuTa NepCOHANBHBIX TAHHBIX COTPYIHUKOB HA 3JIEKTPOHHBIX HOCHTEISX.

Bce mankw, comepikamiye mepcoHaNbHBIE JaHHBIE COTPYOHHKA, TOJKHBI WMETh OTPAHWYCHHBIM JOCTYII
(TOJIBKO ISl COTPYTHUKOB OTJIeJIa MIEPCOHANA U JIUPEKTOPA MO WHGOPMAIIMOHHBIM TEXHOJIOTHSIM).
6.4. BHenrHss 3amuTa.
6.4.1.J1ns1 oOecnieueHus] BHEIIHEH 3allUTHl MEPCOHANBHBIX JTAHHBIX COTPYIHHUKOB HEOOXOIUMO
coOIroIaTh P Mep:

— TOpAJOK INPHUEMA, yUeTa U KOHTPOJIS ACSITEIbHOCTH IOCETUTEIIEH;

— TPOITyCKHON PeXHUM OpTaHHU3aIHH;

—  y4eT ¥ MOPSAIOK BBIaYH MPOITYCKOB;

— TEXHHUYECKHUE CPE/ICTBA OXPaHbI (AMEKTPOHHBIN KITI0Y, CUTHAIN3ALINN);

—  TOPAIOK OXPaHbl TEPPUTOPUH, 31aHUMN, IOMELIEHUHI, TPAHCIIOPTHBIX CPEICTB;

6.5. Bce nuia, cBsi3aHHbBIE C TIOTY4YCHUEM, 00pa0OTKON U 3al[UTOM MEPCOHATIBHBIX TAaHHBIX, 00s3aHbI
HE pasriaiarh MepCoOHABHBIC JaHHbIC PAaOOTHUKOB.



6.6. KpOMC MCp 3aliuThl ICPCOHAJIBHBIX AdHHBIX, YCTAHOBJICHHBLIX 3aKOHOAATCIbLCTBOM,
pa6OTOZ[aTeJ'II/I, paGOTHI/IKI/I U UX MPEACTABUTCIN MOTYT BLIpaGaTBIBaTB COBMCECTHBIC MCPbI 3alllUThI
TMEPCOHAJIBHBIX TaHHBIX pa6OTHI/IKOB.

7. IlpaBa u 00s13aHHOCTH paOOTHHUKA
7.1. Corpynnuk ®I'BY «Ynpasnenune «banmMennoBoixo3» UMEET MIPaBo:
7.1.1. Tlomy4arh HOCTYNl K CBOMM NEPCOHAIBHBIM JaHHBIM W O3HAKOMJICHHE C HHUMH, BKJIIOYas
npaBo Ha O€3BO3ME3HOE TMONyYEeHHE KONMHMM 000N 3amicH, cofepikKalleil ero mepcoHajbHbIC
JTaHHBIE.
7.1.2. TpebGoBare oT paboromarelis yTOYHEHHS, HCKIIIOUEHUS WM MCIPABICHUS HEMOIHBIX,
HEBEPHBIX, YCTapeBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJNYYEHHBIX WU HE SBJISIONINXCS
HEOOXOIMMBIMU JUTsI paboToaTes NePCOHAIbHBIX JaHHBIX.
7.1.3. [lonyuars oT paboTonarerns:
- CBEJICHUS O JIUIAX, KOTOPhIE UMEIOT JOCTYI K IEPCOHAIBHBIM JaHHBIM WJIA KOTOPBIM MOXET OBITh
MPEOCTABIICH TaKOM JOCTYTI;
- IepeueHb 00padaThIBAEMBIX TIEPCOHABHBIX JAHHBIX U UCTOYHHUK HX TIOTYUYCHHUS;
- CPOKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPaHEHUS;
- CBEJICHUA O TOM, KaKue I0pPUINYECKUE MOCIEICTBUS sl CyObeKTa NePCOHATBHBIX JaHHBIX MOXET
TOBJIEYB 32 CO00M 00pabOTKa €ro MePCOHATBHBIX TAHHBIX.
7.1.4. TpebGoBarh u3BeIICHUS pPabOTOAATENEM BCEX JIUI, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEpHbIE UJIM HEIOJHBIE TIepCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOUECHUSX,
WCTIPABIICHUSX WUJIH JIOTIOTHCHHUSX.
7.1.5. O6xxanoBarh B YIIOJTHOMOYCHHBIN OpPTaH IO 3alIUTe TPaB CyOBEKTOB MEPCOHATLHBIX JTaHHBIX
WId B CyIeOHOM TOpsSIKE HENMpaBOMEpHBIC JeicTBUA wWin OesneiicTBust paboTonmaresst IpH
00paboTKe M 3alIUTE €T0 MePCOHATBHBIX JTAHHBIX.
7.2. KomupoBarb W JenaTb BBIIMCKH TEPCOHATBHBIX JIAHHBIX COTPYIHHKA pa3periacTcs
UCKJTIOUUTEIBHO B CIIY>)KEOHBIX IIEJISIX C MMCbMEHHOTO pa3pellieHus] HadalbHUKA OT/IeNa KaIpoB.
7.3. Ilepemaua uHpOpMaNUU TPEThEH CTOPOHE BO3MOXKHA TOJIHKO MPU MHUCHMEHHOM COTJIACHH
PabOTHHUKOB.

8. OTBETCTBEHHOCTh 3a HapYyIIEHUE HOPM, PETYIUPYIOLINX
00paboTKy MEepCOHAITBHBIX JTAHHBIX

8.1. Corpygnuku DI'BY «VYnpasinenue «bammMennoBoaxo3», BUHOBHBIE B HapyLICHHH
nopsakKa 06pau1eHH51 C NCPCOHAJIbHBIMU JaHHBIMH, HCCYT JUCHUILIMHAPHYIO aIMUHUCTPATUBHYIO,
Ipa)/IaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCThH B COOTBETCTBUU C (eepalbHbIMU
3aKOHAMH.

8.2. PykoBomutenr DI'BY «VYnpasnenue «bammMennoBoaxo3» 3a HapylIEHHE MOpsKa
06paH_[eHI/ISI C INCPCOHAJIBHBIMU NAHHBIMU HCCCT aJIMHUHHUCTPATHUBHYIO OTBCTCTBCHHOCTHL COIIACHO
ct. 5.27 u 5.39 Komekca 00 agMUHUCTpPATHBHBIX IMpaBOHApyIIeHUsX P®D, a Taxxke Bo3MeIacT
COTPYIHUKY yIIepO, MPUIMHEHHBIN HEMPABOMEPHBIM HCIIONB30BaHUEM MH(OPMAIIUH, COEpIKaIICH
MEPCOHANBbHBIE TaHHBIE 00 3TOM COTPYIHUKE.



